Door County Golf Center – Spring 2002

For purposes of this project, we assume that you are a person who enjoys golf. A friend’s family has inherited a driving range in Door County Wisconsin. Your friend has asked you to work during the summer at the driving range. One of your duties will be to serve as the accountant for the driving range.

You are to use Peachtree to complete this project. Attached are some instructions for setting up the company and the recording the transactions which occurred during the months of June, July, and August.

In addition to entering the transactions, you will make all necessary accruals and deferrals so that month-end balance sheets and income statements are prepared according to GAAP. All supplies and gasoline for the Jeep can be expensed when purchased. Other expenditures that relate to more than one period should be deferred and written-off over three months. Create separate expense accounts for each operating expense. For example, telephone and electric service should be recorded in separate accounts rather than in one “utility” account. Accrue expenses that are incurred but not paid. Additionally, any revenue related to more than one period should be deferred and recognized over a three-month period. Your final grade is based on both the correct use of Peachtree and the correct application of accounting principles. Each of these will be given equal weight in determining your final grade for this project. 

In order to reduce significantly the amount of printing required for this project, you should enter manual checks and purchase orders. Simply enter the check or PO number when you create the check or purchase order.

Upon completion of this project, you are to provide me with:

· June 30 balance sheet and income statement. Cash disbursements and general journals for the month of June. Inventory Unit Activity Report for the month of June.
· July 31 balance sheet and income statement. Cash disbursements and general journals for the month of July. Inventory Unit Activity Report for the month of July.
· August 31 balance sheet and income statement. Cash disbursements and general journals for the month of August. Inventory Unit Activity Report for the month of August. 
· Backup copy of your Peachtree files as of August 31.
This is not a group project. Do your work individually. While consultation with classmates may be beneficial, do not allow anyone to copy your work.

The project is due by 4:30 PM on Thursday, March 7, 2002.

Remember to back-up your work early and often.

Please contact me should you have any questions.

Setting Up Your New Company in Peachtree

Company Information

· Company Name:____________’s Golf Center  (Fill in the blank with your last name)

· Address Line 1: c/o __________ (Fill in the blank with your full name).

· Address Line 2: Highway 42

· City ST Zip: Egg Harbor, WI   54209

· Country: U.S.A.

· Phone and Fax: Use your local phone number

Business Type

· Sole Proprietorship

Tax ID Numbers

· Federal, State, and State Unemployment Ids: Use your social security number without “-“s.

Chart of Accounts:

· Build Your Own Company

· Accrual Accounting Method

· Real-time Posting Method

· Accounting Periods

· 12 monthly accounting periods

· Fiscal year starts January 1999.

· First enter date June 1999.

· Entering payroll 1999.

Continue by clicking on the next button and select Yes for set-up check list. A setup checklist should appear.

Setup Checklist

GENERAL LEDGER

· Enter General Ledger Chart of Accounts

· Your account numbers must be four digits.

· As you begin the set-up, you must create accounts for the following shown in italics. Naturally, additional accounts will also be required. You can add these at an appropriate time.

· 1xxx for Assets

· 1000 – Checking, Door County State Bank

· 1005 – Accounts Receivable

· 1010 – Inventory

· 1015 – Prepaid Insurance

· 2xxx for Liabilities

· 2000 – Accounts Payable
· 2005 – Notes Payable
· 2010 – Federal Payroll Taxes Payable

· 2015 – State Payroll Taxes Payable

· 2020 - Sales Taxes Payable

· 3xxx for Owner’s Equity

· 3100 – Owner’s Equity

· 3200 - Retained Earnings

· 4xxx for Income.

· 4000 – Sales, Small Buckets

· 4005 – Sales, Medium Buckets

· 4010 – Sales, Large Buckets

· 4015 – Sales, Post Cards

· 4020 – Sales, Beverages

· 4025 - Sales, Other

· 5xxx for Expenses.

· 5000 – Cost of Sales, Post Cards

· 5005 – Cost of Sales, Beverages

· 5010 - Wage Expense

· 5015 - Payroll Tax Expense

· General ledger defaults
· No entry required
· Account Beginning Balances

· There are no beginning balances

ACCOUNTS PAYABLE

· Vendor default settings

· Adjust payment terms so that vendors give no discounts.

· Use 1010 for the Purchase Account and Discount GL Account Default.

· Vendor Records

· Below are the names of the vendors you will do business with. 

· You must devise an appropriate Vendor ID code:

· To simplify this project, we will leave the other general vendor information blank.

· Once your chart of accounts is set up, you may want to enter an appropriate account under the purchase default information. For example, your “electric service” account would be the default account for Northern Wisconsin Utility Co.

· A-1 Beverage – soda and bottled water beverages for resale

· Ace Hardware – misc. repair and maintenance supplies

· Alpine Resort – lease a golf ball retrieval jeep.

· Egg Harbor Amoco – gas for jeep

· Door County Collector – business license

· Door Insurance Co – liability insurance

· Door County State Bank – where you deposit daily sales. Also, the bank is the collection agent for federal payroll taxes.

· Fish Creek Chamber of Commerce - Donations

· Verizon – local and long distance phone service.

· Golf World – Supplies range golf balls and buckets used by customers. These items are not available for sale. They are assets used in the business.

· Lawns R Us – grass cutting and maintenance of grounds.

· Main Street Market – misc. supplies

· Northern Wisconsin Utility Co. – electric service.

· Pretty Post Cards – post card inventory

· Resort News – advertising

· Door Uniforms – uniform t-shirts for employees.

· Waste Management – trash removal

· Wisconsin Dept of Revenue – collection of sales tax and state withholding tax.

· Enter Vendor Beginning Balances 

· There are no vendor beginning balances.

ACCOUNTS RECEIVABLE - No entries required

PAYROLL
· Enter employee default settings using Payroll Setup Wizard

· State:  WI

· Locality – no entry required

· Locality tax rate – no entry required

· Unemployment Percent for Your Company: 0.00%

· Record Meals and Tips – No

· Gross Pay Account – 5010

· Tax Liability Account – 2010

· Tax Expense Account – 5015

· Accept the payroll tax table information.

· No 401 (k), vacation time, or sick time.

· Accept defaults in Payroll Field Preview. Click Next and Finish.

· An employee defaults box appears. 

· Go to the EmployEE Field section. 

· Change the G/L account for the state to 2015.

· Click OK.

· Enter employee records. There are 5 employees. Make up four names plus your own. You must identify employee id numbers.

· General – To save time, after entering the ID and name, accept the default settings.

· Custom Fields – no entry required

· Pay info

· Pay Method – Salary

· Frequency – Semi-monthly

· Salary Rate - $699.00

· EmployEE Fields – no entry required

· EmployER Fields – no entry required

· Click Save and Close.

· We will only enter one employee at this time. You can enter the other employees later.

· Enter employee year-to-date earnings and withholdings. – No entries required at this time.

INVENTORY – No entries required at this time.

JOBS – No entries required

Close the set-up checklist and complete the following. 

Completing these steps allows Peachtree to automatically calculate a 5.3% sales tax.

Maintain | Sales Taxes | Sales Tax Authorities

· Id = Door

· Description: Door Cnty Sales Tax

· Tax Rate: 0.3%

· Tax Payable To: Wisc Dept of Revenue

· Sales Tax Payable G/L Account: Enter the account for the sales tax payable liability.

· Save

· Id = WI

· Description: Wisc Sales Tax

· Tax Rate: 5%

· Tax Payable To: Wisc Dept of Revenue

· Sales Tax Payable G/L Account: Enter the account for the sales tax payable liability.

· Save and close.

Maintain | Sales Taxes | Sales Tax Codes

· Sales Tax Code: All

· Do not check freight.

· Description: 5.3% WI & Door Cnty Tax

· Put the cursor in the first empty space under ID and right click.

· Select “Door” from the Maintain Sales Tax Authorities box and click OK

· “Door” should now appear in the ID column.

· Put the cursor in the second space under ID and right click. Select “WI” from the Maintain Sales Tax Authorities box and click OK.

· On the bottom of the screen you should 5.3% listed as the Total Sales Tax Rate

· Click Save and Close in the Maintain Sales Tax Codes.

This completes the set up for sales tax.

Set-up One Customer – This will help in recording daily sales of golf balls, buckets, and post cards.

· Id:  daily

· Name: Daily Sales

· Sales Tax:  All

· Sales Defaults - GL Sales Acct: 4025

Use Maintain  |  Inventory items to set up 5 inventory accounts:

Beverages and Post Cards will be set up as Item Class “Stock item”

Beverages
Stock Item

	Item Description
	Sales 

Price
	Unit/

Measure
	GL Sales Acct

GL Inventory Acct

GL Cost of Sales Acct
	Cost

Method
	Cost
	Item

Tax

Type
	Reorder 

Quantity

	Beverage
	.60
	Can
	4020

1010

5005
	FIFO
	.30
	1
	0

	Post Cards
	.60
	Each
	4015

1010

5000
	FIFO
	.30
	1
	0


Buckets of golf balls will be set up as Item Class “Service”

	Item Description
	Sales Price
	GL Sales Acct

GL Salary/Wages Acct

GL Cost of Sales Acct
	Cost
	Item

Tax

Type

	Large Bucket of Balls
	6.00
	4010

5010

5010
	0.00
	1

	Medium Bucket of Balls
	5.00
	4005

5010

5010
	0.00
	1

	Small Bucket of Balls
	4.00
	4000

5010

5010
	0.00
	1


Congratulations – You are ready for business!
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