ATG 383 PowerPoint Presentation Grading Sheet

	Received draft of presentation by 8:00 am on day prior. (0 or 10)
	

	
	

	Received final version of presentation by 8:00 am on day of presentation. (0 or 10)
	

	
	

	Technical Content (40%)
	

	Covered major issues (0 – 15)
	

	Avoided unrelated issues (0 – 15)
	

	Began with an introduction (0 – 5)
	

	Ended with a summary (0 – 5)
	

	
	

	Style (40%)
	

	Voice was loud and clear. (0 – 3)
	

	Maintained eye contact with audience. Did not read from screen. (0 – 4)
	

	Avoided reading the entire presentation. Appeared comfortable with subject matter. Appropriate reliance on notes. (0 – 5)
	

	Moved away from podium. (0 – 2)
	

	Slides had easy to read color scheme. (0 – 3)
	

	Used transition between slides. (0 – 3)
	

	Slides had appropriate animation effects. (0 – 3)
	

	Clip art used to “dress up” presentation. (0 – 5)
	

	Avoided wordy slides, 6 x 6 rule. (0 – 5)
	

	Stayed in 7 – 10 minute range. (0 – 5)
	

	Appropriate dress. (0 – 2)
	

	
	

	Total
	0


